
 
 

  

 

THE U.S. CONSULATE GENERAL 

is seeking a 

FACILITIES MANAGER/MAINTENANCE SUPERVISOR 

 

The successful applicant will manage the facilities maintenance program for the U.S. 

Consulate General’s owned and leased properties in Bermuda (commercial and 

residential).   

 

The Facilities Manager (FM) develops and executes an annual plan that addresses all 

improvement and maintenance requirements for the properties and ensures that 

operational maintenance requirements are sustained, a continued effort is made to 

improve quality, reduce costs, and minimize risks.  As the primary project manager, the 

FM develops statements of work for procurement/contracting actions and serves as a 

contracting officer’s representative in the execution of projects and inspection of final 

products.  Additionally, the FM identifies and recommends residential properties to lease 

that meet Consulate requirements, liaises with landlords and occupants throughout the 

term of a lease, and ensures properties meet fire, safety and health requirements.  The FM 

directs and oversees work performed by maintenance employees as well as contractors.   

 

Qualifications:  The successful applicant must have completed technical school training 

and obtained a certificate in buildings maintenance or facility management.  Education 

requirements must reflect a tertiary qualification in a building-related discipline or a 

building trades background.  Prior work experience must include seven years of 

progressively increasing responsibility in a facility management organization.  Experience 

in management and supervision of a multi-trade workforce is required.   Applicant must 

possess an excellent knowledge of buildings and grounds maintenance operations; good 

knowledge of local building codes, regulations, and practices; and must have knowledge 

of applicable US electrical, mechanical, plumbing, structural, and safety codes, 

regulations, and practices.  Must also have a good knowledge of local planning and 

permitting requirements.   
 

Applicant must be extremely well organized, work well with numbers and details, be a 

strong writer/drafter, and have a technical understanding and ability to communicate 

effectively.  He/she must have the ability to write detailed and clear specifications, an 

ability to develop scopes of work, and be able to read schematics and design drawings. 

The applicant must have the ability to plan and schedule preventative maintenance 

activities as well as coordinate maintenance staff and contractor’s daily, weekly and 

monthly schedules.   

 

The successful applicant must be proficient in the use of Microsoft applications (Outlook, 

Word, Excel, Powerpoint) as well as project management software.  Additionally, he/she 

must hold a current driver’s license, be able lift 50 lbs., and must be able to pass a U.S. 



 
 

Government security background check.  This is a full-time position, 40 hours per week, 

starting salary BD$98,520 per year. 

 

Please see our website: https://bm.usconsulate.gov for further information and application 

information. 

 

Applications will be accepted until December 6, 2019. 

 

 

 

 

https://bm.usconsulate.gov/

